
Complaint Questionnaire
Interview with Complainant

Date/Time: Interviewer’s Name: 

Name of Complainant: Others Present: _________________

1. Describe the incident(s).

2. Identify the individual(s) responsible for the behavior.

3. Identify the time and location of the incident(s).

4. How did you respond?  Have you notified anyone else of the problem?

5. Are there any witnesses who can support or confirm the incident?  Who?

6. Have you observed this behavior being directed at others?  If so, please identify persons, behavior, time and 
location.

7. What actions have you taken to stop the behavior?

8. To your knowledge, have any employment benefits been provided or denied you or others relating to this 
behavior?  If so, please specify.



9. Are there any records or other forms of evidence which may support the existence of this behavior?

10. What would you recommend as a solution?

11. What would you prefer we not do at this time?

Comments by Interviewer:


